TIMESHEET AND PAYCHECK SCHEDULE

January- June 2010
FOR EMPLOYEES PAID AT A MONTHLY RATE

(E.g. GSRs, Staff Career)

	Month of Earnings
	Timesheets Due
	Paycheck Release Date
	Holidays*
	No. of Working 
Days in Mo.
	Hrs. in Mo.
100%*
	Hrs. in Mo. 50%*

	January
	Fri., Jan. 15
	02/01/10
	 1,  18
	21
	168
	84

	February
	Tues., Feb. 16
	03/01/10
	 15
	20
	160
	80

	March
	Fri., Mar. 12
	04/01/10
	 26
	23
	184
	92

	April
	Mon., Apr. 19
	04/30/10
	
	22
	176
	88

	May 
	Mon., May 17
	06/01/10
	 31
	21
	168
	84

	June
	Tue., June 15
	07/01/10
	
	22
	176
	88


* Holidays hours included in month

FOR EMPLOYEES PAID AT AN HOURLY RATE

(E.g. Readers, Work-Study, Assistants, etc.)





	Month of Earnings
	Timesheets Due*
	Paycheck Release Date
	NOTE:

PLEASE HAVE YOUR SUPERVISOR 

SIGN YOUR TIMESHEET – 

OR YOUR CHECK WILL BE DELAYED

Submit timesheets to Connie Chung’s “IN BOX” in 3210 Tolman

* Hourly timesheets must turn in before noon on due dates.
Connie Chung * 643-8589 X-2 * conniechung@berkeley.edu

	January
	02/01/10
	02/08/10
	

	February
	03/01/10
	03/08/10
	

	March
	04/01/10
	04/08/10
	

	April
	04/30/10
	05/07/10
	

	May 
	06/01/10
	06/08/10
	

	June
	06/30/10
	07/08/10
	


