Psychology Key Policy

Anyone receiving keys to department facilities must agree to the following contract.

KEY CONTRACT

1. I will not give my UC key/s to any other person.  If I no longer need them, I will return them to the department office in 3210 Tolman.

2. I will report changes of address, phone, or e-mail to the department office as        they occur.

3. I will report the loss or theft of any keys to the UC Police Department and to my supervisor.  (Replacement keys cannot be issued until this is done.)

4. When I am no longer affiliated with the Psychology Department, I will return my keys to the department office in 3210 upon my departure.

5. I will not duplicate or allow anyone else to duplicate UC keys in my possession. (According to California law, it is a misdemeanor to duplicate keys to state buildings, or possess keys that have been duplicated without authorization.)

To obtain keys please see the Front Desk Coordinator, Kim Tillman, in the main department office. You will need to complete an authorization card. 
*Please note that a sponsor signature is required to authorize undergraduates and those not affiliated with the department to receive keys.
